
Guidelines and Expectations for Participation in the  
Exhibit Hall at the Campfire Collective Annual Conference 

The Annual Conference is the signature event of the Campfire Collective. This umbrella organization is 
affiliated with the Presbyterian Church Camp and Conference Association and the Outdoor Ministries 
Institute (serving the camps of the United Church of Canada). It also includes camps, retreat centers, and 
conference centers from six other denominations. Since the Campfire Collective is not yet an 
incorporated entity, the association still operates under its business name, the Presbyterian Church Camp 
and Conference Association. In this document, it will be referred to as PCCCA or the association. The 
Presbyterian Mo-Ranch Assembly will be our host site for the 2026 Campfire Collective Annual 
Conference. In this document, that entity will be referred to as Mo-Ranch.  

APPLICATION AND CONTRACT 
Registering as an exhibitor acknowledges the agreement to the terms of the application and contract for 
space. This indicates that you have read, understand, and are willing to abide by these Guidelines and 
Expectations as set forth by PCCCA. You also assume responsibility for sharing these policies with all 
attendees of the event on your company’s behalf and will ensure they follow them. The application and 
contract can be revised only upon the written agreement of both parties.  

CONFERENCE AND EXHIBIT HALL DATES 
The dates of the Campfire Collective Annual Conference are Sunday, November 8, through Thursday, 
November 12, 2026. The date for the exhibit hall is Tuesday, November 10. Exhibitors are invited to 
attend the full conference at their expense or to participate only in the exhibit hall on November 10. 
Exhibitors are responsible for all registration fees, including lodging and meal plans, except as included 
and noted in this agreement. 

EXHIBITOR SPACE, NAME BADGES, AND MEALS 
Your registration as an exhibitor will include the opportunity to select your booth location. Each booth 
purchase will include name tags and meal tickets (for Tuesday’s lunch) for two representatives from your 
company/organization. If you will have more than two people in attendance, you will have the opportunity 
during the registration process to purchase a name tag and meal ticket for each additional representative. 
 
USE OF SPACE AND LIMITATIONS ON DEMONSTRATIONS AND PROMOTIONS 
The exhibitor’s display, equipment, and materials shall be confined to the actual dimensions of the 
contracted booth space – 8 feet wide and 6 feet deep. The size of the display should not be such that it 
could be objectionable to other neighboring exhibitors. Aisles may not be used by the exhibitor. Displays 
shall not be placed in such a manner as to block, shield, or interfere in any way with other exhibits or 
ingress or egress of the exhibit hall. The exhibitor is responsible for maintaining a neat and clean booth. 
No exhibitor is permitted to show goods other than those manufactured or dealt with by the firm in the 
regular course of business and approved by PCCCA, which reserves the absolute right to withhold such 
approval without assigning any cause therefore. All exhibitor activities must be confined to the limits of the 
booth unless approved by PCCCA. Demonstrations must be contained within the booth space. If booth 
visitors/spectators overflow into the aisles or adjacent booths or otherwise impede normal traffic flow, 
exhibit hall staff have the right to limit, discontinue, or move the demonstration area, disrupting normal 
exhibit hall flow. Exhibit hall staff reserve the right to prohibit, limit, or discontinue the distribution of gifts, 
giveaways, or similar promotions. All promotional activity must be within the confines of the exhibitor's 
booth. 

No exhibitor shall assign, sublet, or share the space allotted without the written consent of PCCCA. Firms 
or organizations not assigned space in the exhibit area will be prohibited from exhibiting or soliciting 
business within the Campfire Collective Annual Conference areas. Smoking and alcoholic beverages are 
not permitted on the exhibit hall floor or in any other program spaces. 

VISITORS 
The Campfire Collective Annual Conference is not open to the general public. PCCCA shall have sole 
control over all admissions. All people visiting the exhibition area will be admitted according to the rules 



and regulations of the Annual Conference as issued or amended by the authorized PCCCA 
representatives. 
 
SET-UP AND DISMANTLING OF EXHIBIT HALL BOOTHS  
Booth space not claimed and occupied by 11:00 am Central on Tuesday, November 10 (the opening of 
the exhibit hall) may be reassigned without refund. The exhibitor expressly agrees not to dismantle their 
booth or do any packing before the final closing hour of the exhibit. Any exhibitor who begins to dismantle 
or pack up before the closing of the hall may not be allowed to attend a future Annual Conference. Goods 
must be packed for shipment by the exhibitor immediately following the close of the exhibit hall. The 
exhibitor must return all conference center property and the space used in the same condition as it was 
found at the beginning of that day. 

CARE OF BUILDING AND EQUIPMENT 
Exhibitors or their agents shall not injure or deface the walls or floors of the building, the booths, furniture, 
fixtures, or equipment. When such damage appears, the exhibitor is liable to the owner of the property so 
damaged. 

EXHIBITOR’S PROPERTY AND SECURITY 
Neither the PCCCA, nor any officer, board member, conference director, design team member, employee, 
or representative of PCCCA will be responsible for the safety of the property of the exhibitor from theft, 
damage by fire, accident, or other causes including, without limitation, for property delivered to the exhibit 
hall before set-up day, for property utilized during the exhibit hall, or for property left in the exhibit area (or 
any part of Mo-Ranch) after the closing hour of the exhibit hall. The exhibitor acknowledges that neither 
PCCCA nor Mo-Ranch maintains insurance covering the exhibitor’s property and that it is the sole 
responsibility of the exhibitor to obtain business interruption and property damage insurance for any 
potential losses by the exhibitor. Reasonable efforts will be made to provide oversight and security for the 
exhibit hall during set-up, exhibition, and clean-up. 

SHIPPING 
In order to ship your boxes to Mo-Ranch before the event, please use the following address: Presbyterian 
Mo-Ranch Assembly, 2229 FM 1340, Hunt, Texas 78024-3037 ATTN: Annual Conference Exhibit Hall. If 
you need a phone number for your shipment, it is 800.460.4401. Please make arrangements for items to 
arrive no earlier than Wednesday, November 4. If you need to ship materials on a pallet, please contact 
Joel Winchip at joel@pccca.net to see if that is possible (and if an additional fee will be required). 
 
EXHIBIT CONFORMANCE TO LAWS AND REGULATIONS 
The exhibitor agrees to use the contracted space for lawful purposes only and will conform to all laws, 
ordinances, and regulations. The exhibitor must comply with all conference center policies, local 
ordinances, public safety, fire, and health ordinances in the setup and display of their exhibit. 

The exhibitor shall not conduct or permit any activities which (a) are prohibited by any applicable law, 
regulation, rule, or ordinance; (b) endanger the health or safety of any persons or property; (c) interfere in 
any way with any other exhibitors; or (d) are inconsistent with rules, regulations, policies, or procedures of 
PCCCA or Mo-Ranch. 
 
INTELLECTUAL PROPERTY AND COPYRIGHT 
The exhibitor assures the legal use of all intellectual property and copyrighted material. The exhibitor 
warrants that all copyrighted material to be performed or played during the Annual Conference has been 
duly authorized or licensed by the copyright owners or their representatives and agrees to indemnify and 
hold PCCCA harmless from all claims, losses, expenses, including legal fees, which might arise from 
questions of use of any such material described above. 
 
NOISE-MAKING EXHIBITS 
Exhibits that include the operation of musical instruments, radios, public address systems, or any noise-
making machines must be conducted or arranged so that the noise resulting from the demonstrations will 
not annoy or disturb adjacent exhibitors and their patrons. Operators of noise-making exhibits must 
secure approval of operating methods before the exhibit hall opens. 
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MOTION PICTURE PROTECTION 
The showing of motion pictures or slides in the booths must be limited in size so as not to disturb adjacent 
exhibitors. Any sound must comply with the regulation above for noise-making exhibits. 

ORDER TAKING AND ON-SITE SALES 
Any exhibitor who takes orders or conducts sales on-site is solely responsible for complying with 
applicable State of Texas legal requirements for permits, business licenses, and sales and use tax 
compliance. PCCCA is not a party of record for any transaction by an exhibitor. For specific sales and use 
tax information, please go to the website of the Comptroller’s Office of the State of Texas at 
https://comptroller.texas.gov/taxes/sales.  
 
FIRE PROTECTION 
Booth decorations must be flameproofed. Any electrical wiring must conform to the National Electrical 
Code Safety Rules. If inspection indicates that any exhibitor has neglected to comply with these 
regulations or otherwise incurs a fire hazard, the right is reserved to cancel all or part of the exhibit. 
Exhibitors must comply with all fire regulations. Special Note to Food Vendors: Stringent fire prevention 
codes limit the types of equipment that can be utilized in the exhibit hall. The following are prohibited 
without exception: open flames of any kind; cooking/heating equipment having exposed heating coils or 
elements that could ignite a flammable material upon contact; fryers; or “hazardous materials” of any kind.  
 
ADMISSION APPLICATION AND WITHDRAWAL OF CONTRACT 
PCCCA reserves the right to refuse exhibit space or sponsorship to any applicant for any reason or for no 
reason. In addition, PCCCA reserves the right to refuse exhibit space or sponsorship to any 
company/organization if, after the acceptance of the application and contract, information should come to 
the attention of PCCCA, which in the reasonable sole judgment of PCCCA, demonstrates that the 
proposed exhibit would be inconsistent with the principles espoused by PCCCA, unfavorable to the public 
reputation of PCCCA, or not beneficial to or for the attendees of the Campfire Collective Annual 
Conference. PCCCA’s right to deny applies at any time, even following the start of the event. In the event 
PCCCA should exercise this right, it shall be treated as a cancellation by the exhibitor/sponsor, and any 
fees paid to PCCCA shall be refunded per the refund policy, except if the denial of exhibit space or 
sponsorship shall be for failure or refusal of the company/organization to comply with the terms set forth 
elsewhere in this document. PCCCA is not liable for any refunds of rentals or other exhibitor expenses. 
 
CANCELLATION OF SPACE 
In the event PCCCA has assigned space to an exhibitor, and the exhibitor desires to cancel the 
agreement, PCCCA will refund exhibitor fees paid to the association (minus a $125 processing fee) if 
written notification is received by PCCCA on or before September 25. No refunds will be given for 
cancellations after September 25. If it becomes necessary for PCCCA to cancel the exhibit hall due to 
weather, public health, or other unforeseen circumstances, refunds will be offered on exhibitor 
registrations. 
 
DEFAULT OF OCCUPANCY 
Any exhibitor failing to occupy their exhibitor space by 11:00 am on Tuesday, November 10 (the opening 
of the exhibit hall) is obligated to pay the full cost of such space. In the event of exhibitor cancellation or 
default, all obligations of PCCCA to the exhibitor hereunder shall cease, and the association shall have 
the right to use said space to suit its own convenience, including selling the space to another exhibitor 
without any rebate or allowance to the defaulting exhibitor. 
 
LIMITATION OF LIABILITY 
The exhibitor assumes responsibility and agrees to protect, defend, indemnify, and hold harmless 
PCCCA, Mo-Ranch, their respective officers, directors, employees, agents volunteers and their 
representatives against all claims, losses, or damages to persons or property, governmental charges or 
fines, and attorney’s fees arising out of or caused by its installation, removal, maintenance, occupancy, or 
use of the exhibition premises or a part thereof, excluding any such liability caused by the sole gross 
negligence of PCCCA and/or Mo-Ranch, and their respective employees, agents, or volunteers. 
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Further, neither PCCCA nor its respective employees, officers, or volunteers shall be liable for failure of 
the scheduled Annual Conference to be held due to fire, water damage, public emergency, strikes, other 
labor disputes, boycotts, cancellation of facility contracts, or acts of God beyond the power or control of 
PCCCA to prevent. Further, neither PCCCA nor its respective employees, officers, or volunteers shall be 
liable for any failure or unavailability of utilities or any conference center services or personnel. If PCCCA, 
or any of its representatives, shall receive a claim or complaint, which in part or in whole arises from 
exhibitor’s actions or failure to act, exhibitor shall indemnify and hold PCCCA, its employees, officers, and 
volunteers harmless from any claim, loss, or liability resulting therefrom. The exhibitor assumes 
responsibility and agrees to indemnify and defend PCCCA and Mo-Ranch, and its respective directors, 
officers, employees, and volunteers against any claims or expenses arising out of the use of the exhibition 
premises.  

CERTIFICATE OF INSURANCE NAMING PCCCA AND MO-RANCH AS ADDITIONAL INSUREDS  
The association and its host location require a certificate of credible coverage naming both the 
Presbyterian Church Camp and Conference Association and the Presbyterian Mo-Ranch Assembly as 
additional insureds. The exhibitor shall deliver a certificate of insurance that evidences this coverage to 
the satisfaction of PCCCA by Friday, October 9. Limits of coverage shall not be less than single limits of 
$1,000,000 per occurrence or in the aggregate.  

CONSENT TO USE OF LIKENESS OR IMAGES 
Registration and attendance at, or participation in, association events and other activities constitute an 
agreement by the registrant to PCCCA’s use and distribution (both now and in the future) of the 
registrant's or attendee’s image or voice in photographs, videos, electronic reproductions, and audiotapes 
of such events and activities for any of its purposes, promotional or otherwise 
 
TERMINATION OF AGREEMENT AND CANCELLATION/REFUND POLICY 
PCCCA reserves the right to cancel the Annual Conference at any time and for any reason at its sole 
discretion. In the event of such cancellation, the exhibitor’s sole remedy shall be the refund of fees 
previously paid to the association, less any amount otherwise owed by the exhibitor to PCCCA. Under no 
circumstances shall PCCCA be liable for consequential, special, or incidental damages. Failure of the 
exhibitor to comply with any term or provision of this Agreement may, at the sole and absolute discretion 
of PCCCA, result in the immediate termination of the Agreement and forfeiture of all payments made by 
the exhibitor to PCCCA. 

AMENDMENT OF AGREEMENT 
Failure of PCCCA to exercise its discretion pursuant to these Guidelines and Expectations shall not 
constitute a waiver of any provision herein or of its rights hereunder. All amendments or modifications to 
these Guidelines and Expectations or to the agreement between PCCCA and the exhibitor must be in 
writing. 

These terms and conditions become a part of the Agreement between the Exhibitor/Sponsor and 
the Presbyterian Church Camp and Conference Association. 

When you accept these Guidelines and Expectations during the registration process, you 
acknowledge that you agree to abide by them. You also assume responsibility for sharing these 
policies with all people attending the event on your behalf and ensuring they follow these rules. 

 


